
Application for Permit 
Tutorial
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Navigating the Site
• Please navigate to the following web address below:
https://labor.illinois.gov/rides/applying-for-a-permit.html

https://labor.illinois.gov/rides/applying-for-a-permit.html
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Create an Illinois Public ID Account
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Create an Illinois Public ID Account pt.1

Click on this hyperlink and 
navigate to the “Create a 

New Account” page. 
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Creating an Illinois Public ID Account pt.2

Click on “Create a New Account”
Fill out the following form and click on the “Register” button.
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Creating an Illinois Public ID Account pt.3

Check your inbox for the account activation email.
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Creating an Illinois Public ID Account pt.4

Click on this hyperlink to 
activate your account.



8Illinois Department of Labor

ARAS Portal
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Navigate to the ARAS Portal

Click on this hyperlink. 

• If you can’t find this section, please navigate to the following web address below:
https://labor.illinois.gov/rides/applying-for-a-permit.html

https://labor.illinois.gov/rides/applying-for-a-permit.html
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Sign In to Your Public Account

Click on “Public Account” Use the your “Public ID Account” to sign in.
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When a user first signs in, they will be 
presented with two options: “Create New 
Owner/Company” or “Request Access to 
Another Company.”
•If you are a new company that has never 
received ride permits from the Illinois 
Department of Labor, select “Create New 
Owner/Company.”
•If your company has been issued permits in 
previous years, select “Request Access to 
Another Company” and search for your 
company name.

Create Your Company or Gain Admin Access 
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Submitting Routes and Documents
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•After creating your company or 
gaining admin access, you will be 
redirected to the homepage. Click the 
“Enter Routes” hyperlink or select 
the “Routes” tab on the left-hand 
menu.
•Before starting your application, you 
must enter a route. This step is 
required to complete your application, 
as the route tells the inspector when 
and where to arrive for your 
inspection.

Homepage / Where to Start
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Entering the Route

Click on the “Year” hyperlink. Click on the “Create New Route” button.
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Entering the Route pt.2
•Please complete the route form and be 
sure to check the “Initial Permit” 
checkbox. Without it, the route will not 
appear during the application process.
•We recommend scheduling your routes at 
least 30 days in advance and between 
Tuesday and Friday. Routes scheduled 
less than 30 days in advance will incur a 
$250 expedited fee. Routes scheduled for 
Saturday through Monday will incur a 
$500 expedited fee.
Note: An inspector will contact you to 
finalize the schedule, but we strongly 
encourage planning accordingly.
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Check your Rides List

•After submitting your route, select the “Rides” tab in the left-hand menu. Ensure all 
required rides are entered for your application. 
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Adding Rides
•If any rides are missing, you can add them in using the “Add New Ride” button near the 
bottom of the page.
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Adding Rides Form
• Complete the form to the best of your ability. Check the NDT box if your ride requires an NDT as 

specified by the manufacturer. Refer to your owner’s manual or the Carnival & Amusement Safety 
Rules if you are not sure. If you are unsure of your ride type, use the provided hyperlink to 
determine the correct category.
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Uploading your NDT’s
•If any of your rides have an NDT report, you can upload it by clicking on the “Ride Details” 
button.
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•On the Ride Details page, click 
“Choose File” to select your 
document. Once you have 
chosen your NDT file, click 
“Upload NDT Report” to add it 
to the system.

Uploading your NDT’s pt.2
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Certificate of Liability Insurance 
and 3rd party Inspection Report

•Before completing your application, upload your most recent “Certificate of Liability 
Insurance” and any “3rd Party Inspection Reports” using the menu tab on the left. If you 
experience issues uploading, email the documents to DOL.Rides@illinois.gov. 

mailto:DOL.Rides@illinois.gov
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Application Process
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Starting the Application
•Once the required routes and rides are entered in, please click the “Applications for Permits” 
hyperlink located on the homepage or select the “Application” tab on the left-hand menu.
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Application Process

Click on the “Year” hyperlink.

Click on the “Continue with application” button.
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Application Process pt.3
•Navigate to the dropdown menu and select the route you entered earlier. If it does not 
appear, return to the “Routes” page to confirm that the Initial Permit checkbox is selected, 
and the dates are entered correctly.
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Application Process pt.4
•Review your application to ensure all required rides are included for the inspection. Read 
the terms and conditions, check the agreement box, and click “Save & Continue.”
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Application Complete
•Once you complete the e-Pay payment portal, your application will be 
finalized. You will receive an application confirmation and a payment receipt 
by email.

Application Notification

Payment Receipt
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